 SEQ CHAPTER \h \r 1SUPREME COURT OF LOUISIANA

________

ORDER

_______
 SEQ CHAPTER \h \r 1
Acting in accordance with Article V, Sections 1 and 5 of the Louisiana Constitution of 1974, and the inherent power of this Court, and considering the need to amend Part G, Section 1.3 of the General Administrative Rules of the Louisiana Supreme Court,

IT IS HEREBY ORDERED, ADJUDGED, AND DECREED THAT:

 SEQ CHAPTER \h \r 1
Part G, Section 1.3 of the General Administrative Rules of the Louisiana Supreme Court be and is hereby amended to read as follows:

Section 1.3. Reimbursement Claims.

(a) A district judge who incurs travel expenses in excess of the limits established in Section 1.1(b) may claim reimbursement for such excess from the expense fund authorized to him by R.S. 13:698 or R.S. 13:1341.2.

(b) In addition, a district judge who incurs office expenses in excess of the limits established in R.S. 13:698 or 13:1341.2 may claim reimbursement of such excess expense from the expense fund authorized to him by R.S. 13:694. 

(c) Each court shall designate a single individual (a “designee”) responsible for maintaining and preserving all records related to the submission of requests for reimbursement of expenses provided for in Section 1.1 and 1.2 by the judges of that court and any payments pursuant thereto.  Each court shall provide the name and contact information of its designee to the Judicial Administrator and update this information within ten (10) days of any change.

(d) Prior to reimbursement of such expenses, each judge shall file with the Judicial Administrator, and additionally provide to the designee of the judge’s court, an itemized voucher for the actual office and travel expenses he has incurred, together with appropriate invoices or receipts. 
(e) Time Requirements. The time periods for which claims for reimbursement are sought under this Section shall cover from the first day of the month to the last day of the month and shall be submitted to the Judicial Administrator and the court’s designee no later than the tenth day of the following month.

(f) The Judicial Administrator shall send documentation of any reimbursement paid by the Louisiana Supreme Court pursuant to this Section to both the judge submitting the claim and the designee of that judge’s court.


This Rule change shall become effective January 1, 2027, and shall remain in full force and effect thereafter, until amended or changed through future Orders of this Court.

New Orleans, Louisiana, this ___________ day of September, 2026






FOR THE COURT:







____________________________________







John L. Weimer, Chief Justice
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